To:

ALL MEMBERS OF THE COUNCIL

You are summoned to attend the Annual Meeting and Mayor Making of the Town Council
to be held at 6pm on Wednesday 19th May 2021 in the Ballroom of the Town Hall,
Morpeth.
The Agenda for the meeting is set out below.

Mrs Tracey Bell
Clerk to Morpeth Town Council
AGENDA
1.

14th May 2021

Election of Mayor for 2021/22
Councillor D Bawn will ask for nominations to elect the Mayor of the Town Council for 2021/22.
The new Mayor will appoint their Escort and Chaplain (if required).

2.

Election of Deputy Mayor for 2021/22
To elect the Deputy Mayor of the Town Council for 2020/21 – the new Mayor will ask for
nominations.

3.

Apologies of Absence.

4.

Declarations of Interest
Members are invited to declare disclosable pecuniary interests and other interests in items
on the agenda as required by the Code of Conduct for Members and by the Localism Act
2011.
Members are reminded that they need to regularly review their declarations of interest forms
and ensure they remain up to date.

5.

Membership of Committees, Working Groups and Outside Bodies
Members are requested to approve the membership of the Committees, Working Groups
and Outside Bodies and the Chair and Vice-Chair of each committee. See appendix A.

6.

Financial Signatories
Members are requested to appoint Councillors Bawn, Hogg and Byard as authorised
signatories along with the Clerk for banking and financial matters.

7.

Minutes of the Full Council Meeting held on Wednesday 24th March 2021
To approve the minutes of the meeting held on 24th March 2021 at this meeting, see
Appendix B.

8.

Meeting Timetable
To approve the enclosed Draft 2021/22 Meeting Timetable, Appendix C.

9.

Internal Audit
Members are provided for information with a letter from the internal auditor following
completion of the internal audit, see appendix D.

10. Annual Governance and Accountability Return – 2020/21
Resolution
(a) To approve the Annual Governance Statement (Section 1), see appendix E.
(b) To approve the Annual Accounting Statements (Section 2), see appendix F.
11. Pavilion, Carlisle Park Covenant
To approve the signing and sealing of the agreement to remove the covenant at the
Pavilion, Carlisle Park preventing the sale of alcohol.

Appendix A

Civic Roles and Committee Membership 2021/2022

Mayor – Cllr David Bawn
Deputy Mayor – Cllr Rachael Hogg
Committees Structure
Finance & General Purposes Committee 9 + Mayor (ex officio)
Planning and Transport Committee 9 + Mayor (ex officio)
Finance & General Purposes Committee
David Bawn
Chair & Mayor Ex-officio
Jade Crawford
Vice Chair
Shirley Peacock
Jonathan Richardson
Richard Wearmouth
Rachael Hogg
Betty Bawn
Alison Byard
Andy Cochrane
Elaine Skinner
Planning & Transport Committee
Chair
Alison Byard
Johnny Wearmouth
Vice Chair
Harry Hall
Justin Clayton
Jade Crawford
Jonathan Richardson
Betty Bawn
Elisa Lawson
Mike Greveson
David Bawn
Mayor Ex-officio
Working Groups
In Bloom
Betty Bawn
Jade Crawford
Elaine Skinner

Chair

Allotment Liaison
Chair
Shirley Peacock
Mike Greveson
Clerk and Members of the Allotment Association

Outside Bodies
Chamber of Trade
Hunter Mem Homes
Millennium Green
Morpeth Heritage
Network
GMDT
Hollon Trust
Markets Advisory Group
NALC Town and Parish
Liaison
NCC Area Committee

Harry Hall
Shirley Peacock
2nd position not filled
Mike Greveson
Alison Byard
Justin Clayton
Alison Byard
Justin Clayton
Andy Cochrane
Alison Byard

Appendix B

MORPETH TOWN COUNCIL
Minutes of the Full Council Committee Meeting
held on Wednesday 24th March 2021 at 6:30pm Via Zoom
Present:
Councillors:

D Bawn
N Bawn
N Best
A Byard
J Gebhard
R Hogg
A Tebbutt
J Tebbutt
R Wearmouth

- Mayor

Clerks:

Mrs T Bell
Miss K Carter

- Town Clerk
- Democratic Services Assistant

Absent Councillors:

Councillor L Cassie
Councillor D Herne
Councillor K Holmes
Councillor J Parreira
Councillor R Thompson
Councillor J Wearmouth

- No Apologies Received
- No Apologies Received
- No Apologies Received
- No Apologies Received
- No Apologies Received
- No Apologies Received

Open Session
There were no members of the public present who wished to ask a question on this
occasion.
209/20

Committee Chairman’s Announcements
•
•

210/20

Usual rules about recordings apply
Usual rules regarding the use of mobile phones apply

Mayoral Announcements
•
•
•

All mayoral activities have been suspended due to the new government restrictions.
The Mayor is in the process of organising more online fundraisers. There may also be
outdoor fundraising events in May 2021, government guidelines permitting.
The Mayor offered his heartfelt thanks to those councillors who will not be standing in
the next elections on the 6th May 2021. These include Cllrs N Best, N Bawn, J
Gebhard, L Cassie, A Tebbutt and J Tebbutt. During their term these councillors were
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involved in the Morpeth Neighbourhood Plan, the Conservation Area, flood defence
strategy and many other successful projects in Morpeth.
211/20

Declarations of Interest
The Chairman received no declarations of interest on this occasion.

212/20

Minutes of the Meeting of Full Council held on Wednesday 20th January 2021
The minutes of the above meeting were approved as a true record.
RESOLVED
(i) Information duly noted.
(ii) That the Minutes of 20th January 2021, a copy of which had been previously circulated
to each Member, be approved, and signed as a correct record by the Chairman.

213/20

Matters Arising from Full Council held on Wednesday 20th January 2021
There were no matters arising on this occasion.

214/20

Items Referred from Other Committees and Working Groups
Finance and General Purposes
i.

Final Accounts – Year End Procedures
Members were asked to approve the following documents as adopted by the Finance
and General Purposes Committee:
(a) Internal Audit Policy and Risk Assessments
A vote was taken: 9 For, 0 Against and 0 Abstention

(b) Annual Treasury Management Policy – 2022/23
A vote was taken: 9 For, 0 Against and 0 Abstention

RESOLVED
(i) To approve the Internal Audit Policy and Risk Assessment.
(ii) To approve the Annual Treasury Management Policy – 2022/23.
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Planning and Transport
i.

Morpeth Conservation Area Boundary Review
Members were asked to approve the Conservation Area Boundary Review.
Cllr Best advised members that the final draft of the review includes Howard
Road and the police station site, however, Auburn Terrace has been removed
from the document. If the review is approved it will need to be approved and
adopted by Northumberland County Council (NCC) Full Council.
A vote was taken: 9 For, 0 Against and 0 Abstention

RESOLVED
(i) To approve the Morpeth Conservation Area Boundary Review and refer it to NCC
for adoption.
215/20

Boundary Review Update
Members were provided for information with a letter received from the NCC Deputy Chief
Executive.
RESOLVED
(i) Information duly noted.

216/20

Northumberland County Council (NCC) Covid Grant/Business Rate Relief
Cllr Hogg advised members that she had been contacted by Play Co. who are not able to
access a grant due to the impact of COVIC-19 as they had not yet opened their business.
They are concerned that they may be required to pay business rates while still closed for
business.
Cllr Hogg enquired if the Town Council could support this new business to seek financial
relief from NCC or apply for a discretionary payment.
Cllr D Bawn advised that he has emailed the Revenues and Benefits Team at NCC but
has not yet received a reply.
Cllr R Wearmouth agreed that the Town Council should support Play Co., however, he
advised that NCC have policies to follow regarding relief funds due to COVID-19, and that
in order for Play Co. to be granted relief they would need to fall within these policies.
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Cllr Best enquired if NCC would be able to postpone bills until they are able to make an
income.
Cllr R Wearmouth advised that the best course of action would be for Play Co. to get in
touch with NCC to agree upon a payment plan in order to make repayment more
manageable.
Cllr D Bawn informed members that he would chase Revenues and Benefits and
suggested that if the response received is not positive that the Town Council write to NCC
to support Play Co.
Cllr Gebhard suggested that as Play Co. are not intending to make a profit and they
provide facilities for children with special needs they may be able to seek a grant from
organisations other than NCC to help with costs.
Cllr Hogg suggested that if NCC are unable to provide any relief from business rates
payments that the Town Council assist Play Co. in seeking help elsewhere.
RESOLVED
(i) Information duly noted.
(ii) Cllr D Bawn to chase NCC Revenues and Benefits for a response.
(iii) That the Town Council will assist the business where possible.
217/20

Representatives on Outside Bodies
Members were provided for information with the Outside Organisation reports.
RESOLVED
(i) Information duly noted.

218/20

Strategic County Councillor Updates
Members were provided for information with the County Councillor updates.
RESOLVED
(i) Information duly noted.

219/20

Local Council Issues
There were no issues on this occasion.

Page 4

RESOLVED
(i) Information duly noted.
Members unanimously agreed that the following resolution be passed to exclude the press
and public from the meeting to discuss the following item in closed session:
“That under Section 100A (4) of the Local Government Act 1972, the press and
public be excluded from the meeting during the disclosure of the following items on
the agenda as they involve the likely disclosure of exempt information as defined in
Part 1 of schedule 12A in the 1972 Act as indicated below:
Issues concerning: Staffing
There was no other business to discuss and the meeting concluded at 7:12pm with
Councillors D Bawn, N Bawn, N Best, A Byard, J Gebhard, R Hogg, A Tebbutt, J Tebbutt
and R Wearmouth present.
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Appendix C

SCHEDULE OF MEETINGS 2021/22

Finance and
General
Purposes
(Wednesday)
6:30pm
Planning and
Transport *
(Wednesday)
6:30pm
Full Council
(Wednesday)
6:30pm
Annual
Assembly
(Wednesday)
6pm

June

July

2nd

9th

September

October

7th

1st

6th

3rd

14th

8th

13th

10th

21

st

August

15

th

November December

17

th

January

February

March

April

May

1st

12th

2nd

2nd

6th

4th

8th

26th

9th

9th

14th

18th

19

th

16

th

16th

* Draft schedule of meetings which only take place if necessary. Please check website for details.

Town Hall, Market Place, Morpeth, Northumberland, NE61 1LZ
Tel: 01670 514314/ Web: www.morpeth-tc.gov.uk / tracey.bell@morpeth-tc.gov.uk

11th
Mayor
Making

Appendix D

PEGSWOOD ACCOUNTANCY SERVICES

we let you get on with the job

Tracey Bell
Town Clerk & Responsible Financial Officer
Morpeth Town Council
Morpeth Town Hall
Market Place
Morpeth
NE61 ILZ

22 April 2021
Dear Tracey

Morpeth Town Council- Final Internal audit for the financial year ended 31 March 2021
I have completed the final internal audit for the 2020- 2021 financial year.
I have carried out the 2020-2021 audit in accordance with the Audit Commission Act 1998
and the Code of Audit Practice issued by the Aud it Commission, which requires
compliance with relevant United Kingdom audit standards.
Points raised during the interim and year-end audits have been answered to my
satisfaction.
I would draw to the attention of the members of the Town Council that the Financial
Regulations were last reviewed in May 2019 and would recommend their review every 3
years.
I am satisfied that the robust systems of financial and administrative management
continue to operate effectively and efficiently and provide a sound audit trail.
I certify that I have completed the audit of the 2020-2021 summary accounts and
associated accounting notes of Morpeth Town Council.
The audit included examination of evidence relevant to the amounts and disclosures in
the summary accounts and notes, sufficient to give reasonable assurance that the
summary accounts and notes are free from material misstatement.
In my opinion the summary accounts present fairly the receipts and payments of
Morpeth Town Council for the year ended 31 March 2021.
I enclose a copy of my audit checklist detailing the areas covered by the audit; together
with my assessment of the systems of internal control - detailing my findings arising from the
tests completed in this respect.'
I have completed the internal audit section of the external audit return.
Best wishes.
Yours sincerely

Peter Stonell
Accountant

8 Bamburgh Drive
Pegswood
Morpeth
NE61 6TT
~

01670 519489
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Section 1 -Annual Governance Statement 2020/21
We acknowledge as the members of:

MClte.f>£"TH -rOhJN

COLJ,-JGII.....

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:
Agreed

~ 'Yes' means that this authonty-

'

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.
2. We maintained an adequate system of internal control
Including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

✓

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

I

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in

its charge.
has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

j

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts.

j

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

j

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

✓

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

✓

responded to matters brought to its attention by internal and
external audit.
disclosed everything it should have about its business activity
during the year including events taking place after the year ·
end if relevant.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

.

Yes

No
'

NIA' has met all of its responsibilities where, as a body
'

corporate, it is a sole managing trustee of a local
trust or trusts.

✓

•Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman
Clerk

\,,..Jt,-..1.,-.._J"
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Appendix F

Section 2 -Accounting Statements 2020/21 for
-ro.,.._,,-..J COUt-JGI,._

MOf<...P6'TH

Notes and guidance

Year ending

1. Balances brought
forward

31 March
2021

£

£

·, 5ei;, 34-l

83b, 158

Total balances and reseNes at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

64-S',06-:'.I

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

2. (+)Preceptor Rates and
Levies

blls,332

3. (+) Total other receipts

78,5'S2

u. 71, Co, I

4. (-) Staff costs

1'70,~4-9 186,568'
5. (-) Loan Interest/capital
repayments

3,4-·34-

0 1 36 I

6. (-) All other payments

LLU-4-,784- 1,02.0, '-1-11!;
7. (=) Balances carried
forward
8. Total value of cash and
short term investments
9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

Please round all figures to nearest £1. Do not leave any
boxes blank and reporl £0 or Nil balances. All figures must
agree to underlying financial records.

31 March
2020

33b, 158

'is 3@;, 21'7

,U.8,52..9

b93,9u.,e;

2, 28 °1, 9 gu, 3,017,'2.69
2c;,,2so

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

2 3,7.$"0

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.
Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority's bo"owings (if any).
Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interesflcapital
repayments (line 5).
Total balances and reseNes at the end of the year. Must
equal (1+2+3) - (4+5+6).

The sum of all cu"ent and deposit bank accounts, cash
holdings and short term investments held as at 31 March To agree with bank reconciliation.
The value of all the property the authority owns - it is made
up of all its fixed assets and Jong term investments as at
31 March.
The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).
The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2021 the Accounting I confirm that these Accounting Statements were
approved by this authority on this date:
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Gulde to Proper Practices and present fairly
as recorded in minute reference:
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval
Signed by Chairman of the meeting where the Accounting
Statements were approved
Date
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